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SAMPLE DECLINATION LETTER: NO INTERVIEW
Dear ____________________,

Thank you very much for your interest in the ____________________ position at ____________________. After careful consideration, we regret to inform you that you will not be moving forward in our selection process.
We sincerely appreciate your interest in our organization and wish you the very best in your continued job search.
Sincerely,
___________________
SAMPLE DECLINATION LETTER FOLLOWING IN PERSON INTERVIEW
Dear ____________________,
Thank you so much for applying and interviewing for the ____________________ position at ____________________. We truly enjoyed getting to know you throughout the interview process.
At this time, we have decided to move forward with another candidate. Should you have any questions about the process, please feel free to reach out to me directly.
Thank you again for your interest, and we wish you all the best in your continued job search.
Sincerely,
___________________
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